
ARTICLE 3 - LEGISLATIVE BODY: THE TOWN MEETING 
 

Section 3-1: The Town Meeting 
 

(A) The Town Meeting shall be the legislative body of the Town of Oxford, except as specifically provided 

in this Charter.  It may act upon all matters that a Town Meeting may act upon under the Connecticut General 

Statutes and this Charter, and all matters appropriate for legislative action, including the adoption of 

Resolutions.  All Regular and Special Town Meetings shall be called by the Board of Selectmen and shall be 

warned in the manner prescribed by Section 7-3 of the General Statutes and Section 3-1(B) of this Charter. 

 

(B) Each item in the warning of the Town Meeting shall be subject to two (2) separate actions, the 

consideration and/or amendment of the item in question, and the vote on the item in question.  The item under 

consideration shall be phrased in the form of an affirmative question so that the voter can clearly determine what 

the result of a “yes” or “no” will be. (i.e.: Shall the Town of Oxford approve.., authorize.., adopt.., borrow.., 

resolve.., etc.) 

 

(C) Only the vote on an item in the warning of a Town Meeting may be removed by this Charter or by the 

Board of Selectmen to a referendum vote at a Town Meeting by Referendum.  Removal of said vote to a 

referendum shall not prohibit consideration and/or amendment of the item by the Legislative Body. 

 

(D) Any question appearing in the warning of a Town Meeting that is removed to a referendum vote by a 

valid petition signed by two hundred (200) or more persons eligible to vote at a Town Meeting may not be 

amended at said Town Meeting. 

 

 

Section 3-2: Eligibility to Vote at a Town Meeting 
 

Those members of the Town Meeting eligible to vote shall be any person who is an elector of the Town or any 

citizen of the United States of the age of eighteen (18) years or more who, jointly or severally, is liable to the 

Town for taxes assessed against him on an assessment of not less than one thousand dollars ($1,000) on the last 

completed Grand List of the Town, or who would be so liable if not entitled to any of those exemption provided 

by Section 12-81 of the Connecticut General Statutes.  

 

 

Section 3-3: Procedure 

 

(A) All Town Meetings shall be called to order by the First Selectman or his representative. 

 

(B) At each Town Meeting, a Moderator shall be elected to preside at that meeting.  The Moderator shall be 

an elector of the Town as determined by the last-completed registry list who is familiar with standard 

parliamentary procedure.  The Moderator shall have all the powers and duties conferred or imposed on Town 

Meeting Moderators by Sections 7-7 and 7-8 of the General Statutes, and such other powers and duties as may 

be prescribed by the Board of Selectmen. 

 

(C) The conduct of all Town Meetings shall be generally governed by the most recent edition of Robert's 

Rules of Order.  The clerk of the Town Meeting shall be the Town Clerk or the Assistant Town Clerk or, if 

absent, a representative appointed by the Town Clerk.  The clerk of the Town Meeting shall be responsible for 

recording all pertinent discussion and the details of any information presented.  Action at all Town Meetings 

shall be by majority vote of those qualified members present and voting. 
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(D) Any Town Meeting not by referendum may be adjourned by the Town Meeting one or more times to a 

specified date.  If the date to which a meeting is adjourned is fourteen (14) or more days after the date of the 

meeting making the adjournment, it shall be warned in the same manner as the original meeting except that the 

warning need not include any item upon which action has already been taken. 

 

 

Section 3-4: Capital Plan Town Meeting  

 

 A Capital Plan Town Meeting shall be held annually on the second Monday of March, at which time the 

Board of Selectmen shall present an updated capital improvement program for the Town.  This presentation 

shall include a report on the present status of the capital assets of the Town; projected development, expansion 

or construction of buildings, roads and parks; and the major equipment and vehicle requirements of all Town 

departments, including the Board of Education.  A representative of the Board of Education shall be available to 

present a report on the present status of its buildings and grounds, and explain any present or future 

requirements for expansion or major improvements.  The Board of Selectmen may present any other reports 

they deem necessary, or request public comment on any aspect of the presentation.  A „Capital Plan‟, which 

shall include estimates of costs for those municipal capital improvement projects recommended by the Board of 

Selectmen for the ensuing fiscal year and for the four (4) fiscal years thereafter, with recommendations for 

financing them, shall be submitted to the Town Meeting for approval.  No funding for any item included in the 

Capital Plan shall be appropriated or approved at this meeting. 

 

 

Section 3-5: Annual Budget Town Meeting 

 

(A) The Annual Budget Town Meeting shall be the Annual Town Meeting required by the Connecticut 

General Statutes. This meeting shall be held no later than the first Monday of May in each year for the 

transaction of any business proper to come before an Annual Town Meeting, and for consideration and/or 

amendment of the annual budget. 

 

(B) Subject to Section 7-344 of the General Statutes, members of the Annual Budget Town Meeting shall 

have the power to decrease or delete any appropriation or item within an appropriation, but it may not increase 

or add to any appropriation or item within an appropriation.  No appropriation shall be made for any purpose not 

recommended by the Board of Finance.  Adoption of the budget shall be by referendum vote at an adjourned 

Budget Town Meeting held not less than seven (7) or more than twenty-two (22) days thereafter. 

 

(C) In the event that the budget is rejected, the Annual Budget Town Meeting and referendum shall 

automatically be adjourned and reconvened in succeeding seven (7) day intervals between the referendum and 

the next town meeting and fourteen (14) day intervals between the Budget Town Meeting and the next 

referendum until such time as a budget is approved.   During the recess between the referendum vote and the 

adjourned Budget Town Meeting, the Board of Finance, in consultation with the Board of Selectmen and/or 

Board of Education, shall revise estimated appropriations, without alteration of estimates of revenue (except for 

omissions, revisions in other than Municipal tax revenue, current estimates of surplus, and clerical errors,) to 

arrive at a new budget.  Summaries of any revised budget shall be made available before the Budget Town 

Meeting reconvenes.  Each revised budget presented to the Budget Town Meeting shall constitute a new 

proposed budget and shall be considered and acted upon in accordance with Sections 3-1(B) and (C) of this 

Charter. 
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(D) If the Annual Budget Town Meeting fails to approve a budget by the start of the ensuing fiscal year, a 

temporary operating budget, consistent with Section 7-405 of the Connecticut General Statutes will be utilized; 

provided, however, that this temporary operating budget shall not exceed twenty-five percent (25%) of the last 

approved operating budget.  Operations of the Town under this temporary budget procedure shall not exceed a 

period of ninety (90) days from the start of the new fiscal year.  With the approval of the Board of Finance, the 

Treasurer and the Board of Selectmen shall be empowered to borrow in anticipation of taxes any funds 

necessary to continue the operation of the Town while the temporary budget is in effect.  This temporary 

borrowing may be done without the necessity of Town Meeting action, but all such borrowed funds shall be 

repaid during the fiscal year for which they were borrowed. 

 

 

Section 3-6:  Special Town Meetings 

 

(A) Special Town Meetings shall be convened by the Board of Selectmen to consider and act upon any 

legislative item deemed to be of sufficient importance to submit to a Town Meeting, including, but not limited 

to, any of the following: (1) the enactment, amendment or repeal of ordinances; (2) the discontinuance or 

abandonment of town roads; (3) appropriations to or from the Capital Reserve Fund or the termination of such 

fund; (4) any sale or purchase of real estate, or any interest therein belonging to the Town; (5) the issuance of 

any form of indebtedness of the Town; (6) requests for additional appropriations or special appropriations that 

will be funded from the general fund surplus balance; and (7) requests for additional appropriations of fifty 

thousand dollars ($50,000) or more, cumulatively, per department per fiscal year, that are funded from within 

the approved town budget.  

 

 

Section 3-7: Petitions 

 

(A) Only an elector or a person qualified to vote at a Town Meeting may circulate a petition requiring that a 

Special Town Meeting be convened by the Board of Selectmen, or that a question in the warning of any Town 

Meeting be removed to a referendum vote at a Town Meeting by Referendum.  The petition shall be signed only 

by electors or persons qualified to vote at any such Town Meeting or Referendum on the day the petition is 

filed.   

 

(B) As provided by ordinance, petitions for a Special Town Meeting must be signed by fifty (50) or more 

such persons.  Petitions removing any question appearing in the warning of a Town Meeting to a referendum 

vote must be signed by two hundred (200) or more such persons, and any such petition may not modify the text 

or the intent of the question on the call. No petition can be circulated for a referendum vote on a question unless 

or until such question already appears in the warning of a Town Meeting. 

 

(C) Petitions shall be on a form prescribed or approved by the Town Clerk.  Each page of the petition shall 

contain a statement, signed under penalties of false statement by the person who circulated the page, that states 

the circulator‟s name and address, that each person whose name appears on said page signed it in person and in 

the presence of the circulator, that the circulator either knows the signer or that the signer satisfactorily 

identified him/herself to the circulator, and that no signature was obtained earlier than six (6) months prior to the 

filing of such petition. Any page not containing these statements shall be invalid.  Any circulator who makes a 

false statement about any of the aforesaid items shall be subject to the penalties for false statement provided by 

the General Statutes. 
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Section 3-8: Petitioned Town Meetings 

 

(A) The Town Clerk, upon receipt of a petition for a Special Town Meeting which complies in all respects 

with the requirements stated in Section 3-7, shall, within twenty-four (24) hours, forward the petition to the 

Board of Selectmen together with a statement signed by the Town Clerk certifying compliance with these 

requirements.  In the event that the petition does not comply, the Town Clerk shall provide written notification 

of the manner in which the petition is deficient within five (5) days of the date the petition was submitted to the 

Town Clerk. 

 

(B) The Board of Selectmen, upon receipt of the petition and accompanying certification from the Town 

Clerk, shall determine whether or not one or more of the matters set forth in the petition are a proper subject for 

legislative action. If at least one item set forth in the petition is a proper subject for legislative action, the Board 

of Selectmen shall call a Special Town Meeting to be held within twenty-one (21) days of the date of receipt of 

the petition by the Selectmen. All items contained in the petition which the Selectmen have determined 

constitute proper subjects for lawful action shall be presented first on the call of the  Special  Town  Meeting.  In 

the event the Selectmen determine that one or more of the items contained in the petition is not a proper subject 

for legislative action, the Selectmen, within such twenty-one (21) day period, shall notify each circulator in 

writing of the nature of the deficiency. 

 

(C) As soon as possible after receipt of a valid petition, the Board of Selectmen shall provide Town Counsel 

with a copy of the petition and a copy of the warning of the meeting.  Upon receipt of such documents, Town 

Counsel shall forward a written opinion to the Special Town Meeting specifying, with respect to each item 

which is both contained in the petition and set forth in the call of the meeting, the nature of any revisions 

deemed by Town Counsel to be necessary or desirable for the creation of a valid and clear Town Meeting action.  

Town Counsel's written opinion shall be read into the record and may be made available to the persons in 

attendance at the Special Town Meeting. 

 

(D) The Board of Selectmen may add other legislative items for consideration to the call of a Special Town 

Meeting convened by petition. However, any item so added shall be considered only after the items on the call, 

which are contained in the petition, have been acted upon by the Town Meeting. 

 

 

Section 3-9: Town Meeting by Referendum 

 

(A) Questions Removed to Referendum by Charter or by Selectmen: 

 

 The Board of Selectmen may specify in the warning of a Town Meeting that the vote on any item or 

items in such warning shall be subject to a referendum vote at a Town Meeting by Referendum.  Removal of 

said vote to a referendum shall not prohibit consideration and/or amendment of the item by the Legislative Body 

at a Town Meeting, as defined in Section 3-l (C) of this Charter. 

 

 When the vote on any item so specified by this Charter or by the Board of Selectmen is reached on the 

call, the Moderator shall provide that all reasonable explanation, consideration, debate and/or amendment of the 

question has been satisfactorily completed.  The Moderator shall then announce that such item will be voted on 

at an adjourned Town Meeting by Referendum. The date for the referendum shall be set by the Board of 

Selectmen with the advice of the Town Clerk, and then ratified by the legislative body at such town meeting.  

The date for the referendum shall not be earlier than thirty (30) nor more than forty (40) days after the Town 

Meeting.  Hours of voting shall be from 6:00 a.m. to 8:00 p.m. on said date.     After the completion of all other 

business appearing in the warning of the meeting, the Moderator shall adjourn the meeting to the date set for the 

referendum.  If the question in the warning of the Town Meeting is not in a form suitable for printing on ballot 

labels, the Town Clerk shall phrase such resolution appropriately, and the question shall be submitted to a “yes” 

or “no” vote. 
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(B) Questions Removed to Referendum by Petition: 

 

 Any item in the warning of a Town Meeting shall be subject to a referendum vote at a Town Meeting by 

Referendum if a petition is filed in the Town Clerk's office by the close of business on the last business day 

preceding the meeting, provided that (1) the petition meets all the requirements of Section 3-7 of this Charter, 

and (2) the petition specifies the item, or items, in the warning of the Town Meeting upon which a referendum 

vote is requested.  Upon receipt of such petition, the Town Clerk shall determine whether the petition meets the 

requirements of this section, and, if so, shall so certify to the Moderator at the Town Meeting. 

 

 When an item for which a sufficient petition has been received is reached on the call, the Moderator 

shall permit the question to be introduced, and after any presentations, explanations and reasonable discussion, 

shall announce that such item will be voted on at an adjourned Town Meeting by Referendum. The question 

may not be amended, and it shall appear on the referendum ballot in the same form as it appears in the warning 

of the meeting. The date for the referendum shall be set by the Board of Selectmen with the advice of the Town 

Clerk, and then ratified by the legislative body at such town meeting.  The date for the referendum shall not be 

earlier than thirty (30) nor more than forty (40) days after the Town Meeting.   Hours of voting shall be from 

6:00 a.m. to 8:00 p.m. on said date.  After the completion of all other business appearing in the warning of the 

meeting, the Moderator shall adjourn the meeting to the date set for the referendum.  If the question in the 

warning of the Town Meeting is not in a form suitable for printing on ballot labels, the Town Clerk shall phrase 

such resolution appropriately, and the question shall be submitted to a “yes” or “no” vote. 

 

(C) Tie Votes:  When the vote on any referendum question conducted pursuant to the provisions of this 

Charter results in a tie, an adjourned Town Meeting by Referendum shall be conducted to determine whether the 

question shall be accepted or rejected.  Said adjourned referendum shall be called by the Town Clerk and held 

not earlier than thirty (30) or more than forty (40) days from the date of the Town Meeting by Referendum 

resulting in a tie. 

 

 

Section 3-10:  Ordinances – General Powers and Provisions 

 

(A) The Town Meeting shall have the sole power to enact or repeal ordinances, except as provided in 

Section 4-5(C) of this Charter dealing with a state of public emergency, so long as they are consistent with this 

Charter and the General Statutes. 

 

(B) Any ordinance enactment or repeal may be initiated either by the Board of Selectmen or by a petition 

signed by fifty (50) or more electors of the Town.  In either case, the Board of Selectmen shall submit any such 

proposal to a Town Meeting in accordance with the procedures set forth in Sections 3-1 or 3-8 of this Charter. 

 

(C) As soon as may be after the enactment of any ordinance, and in accordance with Section 7-157 of the 

General Statutes, the Town Clerk shall have published, in a newspaper having a general circulation in the Town 

of Oxford, a notice which shall contain the title of such ordinance, a brief statement of the subject matter 

thereof, and the date that it takes effect.  Said ordinance shall be available on the Town‟s municipal website, and 

a reasonable number of copies shall be made available in the Town Clerk‟s office free of charge for a period of 

thirty (30) days. 


